GRAHAM PTA VOUCHER 2024-2025
(To be used for all reimbursement requests and check requests)
Amount: $______________________ Date: _____________________
Payable To: _____________________________________________________
Address: _____________________________________________________
   _____________________________________________________
Requested by: ___________________________________________
Email: ____________________________________________
Phone Number: ____________________________________________
I am submitting reimbursement/check request for PTA Committee/Event: ______________________________________________________________________________
(Examples: Teacher Appreciation, Red Ribbon Week, Room Parties, etc.)
Itemized Expenditure(s): Please give a brief description if it is not obvious on the receipt. Please provide a copy of this voucher to your Committee Chair so overall expenses can be tracked for the Committee/Event. Attach original receipts and invoices to this voucher. Sales tax will not be reimbursed.
______________________________________________________________________________

______________________________________________________________________________

Note: Amount requested on the voucher must equal attached receipts. If there is a discrepancy, please explain: ______________________________________________________________________________
Approved by: ______________________ _______________________
[bookmark: _heading=h.gjdgxs](Jon Guerrero, President; Jillian Manesh, Vice President; Eileen Siddiqi, Vice President)
Approved by: ____________________________ 
 (Kristina Guerrero, Treasurer)
Check # Issued: ____________ Check Date: __________________
Once completed, place in the PTA Treasurer’s home mailbox in the mailroom at Graham School. Keep a copy for your records. You will be contacted via email when the check is ready for pick up. Checks will be held with Kristina Guerrero. If questions, please contact Kristina Guerrero at sball13p@gmail.com
